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Introduction

The Division of Mine Permits has been doing electronic permitting (ePermitting) since 1997 when the
division received their first electronic permit submission. The building blocks for how ePermitting
evolved are based upon decisions made during that implementation back in the mid 1990s. In 2010,
the Division revamped their applications. At that time, it was decided to look at alternative methods of
receiving permitting information electronically.

A team, with members from industry and the division, was formed to design the system. This user
guide will illustrate how to utilize the new system and its features.

Why Change to New Method

When the original ePermitting system was developed, management decided it must stay in the
Microsoft Word format that the current application was in. So, we were forced to develop within the
confines and limitations of Word. Some of the more burdensome restrictions are:

= Attachment file names can not have spaces

= Attachment file names must start with a letter

= Attachment file names could only be 40 characters long
= Word uses the file association on the local computer.

o Slows down attachment build performance
o The division must have the same programs that are on the machine building the
application.

= Changing attachment(s) meant rebuilding the attachment file instead of just substituting the
changed attachment(s).

= Difficult to print an application.

= Difficult to compare submissions.

The new system for ePermitting resolves all these issues., plus add some additional functionality to
help in preparation of the application submittal.
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Installation/Upgrade

This method of ePermitting will work with 32-bit and 64-bit versions of Access 2003, Access 2007,
Access2010, and Access 2013 running on Windows XP, Windows 7, and Windows8 computers.
There is also an installation method for those without Access. There are two methods of installing
ePermitting.

1. Installation for those who have a version of 32-bit/64-bit Microsoft Access (2003, 2007, 2010,
or 2013).
2. Installation for those who do not have Microsoft Access.

Regardless of which installation method you choose, Microsoft Word is required if you intend to print
sections or the entire permit.

Minimum System Requirements
Screen Resolution 1024 x 768
2GB RAM

2GHz Processor
Microsoft Word to Print/View documents

Click on the following link to download the MPA application and User Guide. Note: If you do not have
Microsoft Access installed on your computer you must first install the Access Runtime program. Refer
to the directions that follow for steps to install the application.

http://minepermits.ky.qgov/Pages/ePermitting.aspx

Download Description Modified

This program allows users who do not have Microsoft

Access Runtime Access on their computer to run the MPAO Access 8/8/2011
applications.

Application Codes Application Codes 6/23/2011

ePermitting_PowerPoint ePermitting PowerPoint Presentation 9/1/2012

ePermitting User Guide User Guide on e-Permitting (All MPA’s) 2/1/2013
Includes the installation of the MPAOO, MPAO1, MPAO2,

Combined_MPAs MPAO3, MPAO5, MPAO6, MPAO7, MPAO8, MPAQ9, 2/1/2013
MPA10 and combined User Guide
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http://minepermits.ky.gov/Pages/ePermitting.aspx

MPAOO_v1.0

Access Application for computers running Microsoft
Access Runtime, Access 2003, 2007 & 2010 and the
MPAOQOO User Guide — Version 1.00

2/1/2013

MPAO1_v1.0

Access Application for computers running Microsoft
Access Runtime, Access 2003, 2007 & 2010 and the
MPAO1 User Guide — Version 1.00

2/1/2013

MPAO2_v1.0

Access Application for computers running Microsoft
Access Runtime, Access 2003, 2007 & 2010 and the
MPAO2 User Guide — Version 1.00

2/1/2013

MPAO3_v4.00

Access Application for computers running Microsoft
Access Runtime, Access 2003, 2007 & 2010 and the
MPAO3 User Guide — Version 4.00

1/13/2012

MPAO5_v1.0

Access Application for computers running Microsoft
Access Runtime, Access 2003, 2007 & 2010 and the
MPAO5 User Guide — Version 1.00

2/1/2013

MPAO6_v1.0

Access Application for computers running Microsoft
Access Runtime, Access 2003, 2007 & 2010 and the
MPAO6 User Guide — Version 1.00

2/1/2013

MPAO7_v1.0

Access Application for computers running Microsoft
Access Runtime, Access 2003, 2007 & 2010 and the
MPAOQ7 User Guide — Version 1.00

2/1/2013

MPAO8_v1.0

Access Application for computers running Microsoft
Access Runtime, Access 2003, 2007 & 2010 and the
MPAO8 User Guide — Version 1.00

2/1/2013

MPAQO9_v1.0

Access Application for computers running Microsoft
Access Runtime, Access 2003, 2007 & 2010 and the
MPAOQO9 User Guide — Version 1.00

2/1/2013

MPA10_v1.0

Access Application for computers running Microsoft
Access Runtime, Access 2003, 2007 & 2010 and the
MPAZ10 User Guide — Version 1.00

2/1/2013

Water_Location_Codes

Required (County, Basin, QUAD and Station Type)
codes used when creating XML Baseline Water Data

11/8/2012
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Method 1: Installing the MPA on a Computer with Microsoft Access Installed

Download the MPAQOO Application from the Mine Permits e-Permitting webpage. This MPA program
will work with 32-bit versions of Access 2003, Access 2007, or Access2010 running on Windows XP,
Windows 7, and Windows 8 computers. Extract (unzip) the MPA application using Windows Explorer
or an unzip utility such as WinZip.

Once you extract the program to your desktop you will find a MPA folder containing two files. Double
click on the “Setup” file to start the installation of the MPA.

<« MPAOO » MPAOO Installer » MPAOO

Organize ¥ Include in library « Share with v
¢ Favorites | Neme
Desktop 5 MPADO.msi
& Downloads setup.exe
2 Dammnd Dlaman

If you receive the error message below, you must remove the program through the Control Panel
before running another install and/or performing an update.

Windows Installer El

Another werzion of thiz product iz already installed.
Installation of thiz werzsion cannot continue, To
configure or remove the existing version of this product,
uze Add/Remove Programs on the Contral Panel.

If you do not have a previous version of the MPAO3 installed your computer the following installation
window will display. Click Next to continue.

&) MPA0D o =i S Jo
Welcome to the MPAQO Setup Wizard A
e | .

The installer will guide you thraugh the steps required ta install MPADD an yaur computer.

WARMIMG: This computer program is protected by copyright lavw and international teaties.
Unauthorized duplication or distribution of this program, or any partion of it, may result in severe civil
or criminal penalties, and will be prosecuted to the maximum extent possible under the law,

i
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The “Select installation Folder” window will display indicating where the MPA application will be
installed. Do not change this location because the folders and files are referred to and used by the
Access application. Accept the default location, C:\ KYDNR\MPAXxx\ by clicking “Next.” Later, you can
change the location of the actual database file (*.mdb).

Confirm you want to install the MPA application on your computer. Click Next on the next screen to
finish the installation

) MPACD = e
Select Installation Folder [w
The installer will install MPAOD to the fallowing folder.

Ta install i this folder, click "Next'”. Ta install to a different falder, enter it below or click "Browse".
Folder:
CARYDMRWPADDY Browse.
Disk Cost..
Install MPADD for yourself, or for anyone who uses this computer:
@ Eveone
Just me
Cancel | | < Back | [ Hest >

Once installation has completed a new folder called MPA’s will be placed on your desktop. Inside this
folder you will located a shortcut for the MPA and any other MPA’s you install.

Important: The icon on the desktop will always point to the database MPA located in the folder,
C:\KYDNR\MPA. To open up the ePermitting copies you make in other locations you need to
navigate to that directory and double click the mdb file.

The following screen shot is representative of the directory structure for the downloaded MPA once it
has been installed on your computer. The shortcut on your desktop points to the MPA application
located in this folder.

@Uﬂ » Computer » Local Disk (C:) » KYDNR » MPADD »

Organize « Include in library = Share with = Burn Mew folc
¢ Favorites it Import Attachment Folders
B Desktop Sections
& Downloads B ATTACHMENT 7_1.doc
= Recent Places W] MPA-00.dot
@mpaﬂﬂ.mdb

= Import Attached Folders — includes folders for each section of the MPA. Copy the
attachments into these folders.
= Sections are the sections of the MPAOO used during the printing process.
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Method 2: Installation on a Computer without Microsoft Access

If your computer does not have Microsoft Access installed you will need to first install the Access
Runtime program, which allows users who do not have a Microsoft Access on their computer to run
the MPA application.

The following steps will install the Access Runtime program for those users that do not have Access
on their computer. This installation only needs to be done once. Click on the Access Runtime link to
download the Access Runtime program and save on your desktop. In addition, click on the MPA to
download the application to your desktop. However, you must first install the Access Runtime
program BEFORE installing the MPA application.

Installing Access Runtime Program

Once the Access Runtime program has finished downloading, locate it on your desktop and double-
click on the icon. Click “Extract all files.” A window will display asking where you want to extract the
Runtime program. It will default to the location in which you saved the program. Accept the default by
clicking the “Extract” button. If you do not have the “Extract all files” option on your computer you will
need to use an unzip utility such as WinZip to extract (unzip) the files.

;¢ AccessRuntime

Organize » Extract all files
< Favorites Mame Type
B Desktop [27] AccessRuntime Application

4. Downloads

Locate the Access Runtime folder on your desktop and double-click on the program to start the
installation. Once you check the box indicating you agree with Microsoft's Licensing of the program,
the Access Runtime program will be installed on your computer.

Installing the MPAO3 Application

Extract (unzip) the MPA application using the same steps you performed when extracting the Access
Runtime program. Once you extract the program to your desktop you will find a MPA folder containing
two files. Double click on the “Setup” file to start the installation of the MPA.

<« MPAOO » MPAOOQ Installer » MPAOO

Organize v Include in library » Share with =
A : < Name
»{ Favorites 3

Desktop §5 MPADO.msi

& Downloads 1) setup.exe

45| Darané Diacan
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If you receive the error message below, you must remove the program through the Control Panel
before running another install and/or performing an update.

Windows Installer f5__<|

Anather verzion of this product is already inztalled.
Inztallation af this version cannot continue. To
configure or remove the exizting version of this product,
uze Add/Remove Pragrams on the Control Panel,

If you do not have a previous version of the MPA installed the Installation window will display. Click
Next to continue.

1 MpacD B =) T
Welcome to the MPADO Setup Wizard (]
= ] .

The installer will guide you through the steps required to install MPADD on your computer.

WARNIMG: This computer pragram iz protected by copyright law and international teaties.
Unauthonized duplication or distribution of this program, or any portion of it, may result in sewvere civil
or crimingl penalties, and will be prosecuted to the maximunm extent possible under the law,

il

The “Select installation Folder” window will display indicating where the MPA application will be
installed. Do not change this location because the folders and files are referred to and used by the
Access application. Accept the default location, C:\KYDNR\MPAXxx\ by clicking “Next.” Later, you can
change the location of the actual database file (*.mdb).

Confirm you want to install the MPA application on your computer. Click Next on the next screen to
finish the installation

151 Mpaco o |
Select Installation Folder el

The installer will install MPA00 to the follawing falder.

To installin this folder, click "Next". To install to a different folder, enter it below or click "Browse'".

Folder:
C:AKYDNASMPADDY Erowse.
Install MPADD for yourself, or for amyone who uses this computer:
@ Everyone
1 Just me
[ Cancel ] [ < Back ] [ Next »

7 Revision Data: 2/1/2013



Once installation has completed a new folder called MPA’s will be placed on your desktop. Inside this
folder you will located a shortcut for the MPA and any other MPA’s you install.

Important: The icon on the desktop will always point to the database MPA located in the folder,
C:\KYDNR\MPAXxx. To open up the ePermit copies you make navigate to that directory and double
click

The following screen shot is representative of the directory structure for the downloaded MPA once it
has been installed on your computer. The shortcut on your desktop points to the MPA application
located in this folder.

K3\ )=/ » Computer » LocslDisk(C) » KYDNR » MPAXO »

Organize « Include in library = Share with + Burn New folc
. Favorites - Impert Attachment Folders
Bl Desktop Sections
& Downloads B ATTACHMENT_7_1.doc
5| Recent Places ] MPA-00.dot
Izﬂmpaﬂﬂ.mdb

= Import Attached Folders — includes folders for each section of the MPA. Copy the
attachments into these folders.
= Sections are the sections of the MPAOO used during the printing process.
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Features/Functionality

Regardless of the method used to install the MPA the application will function the same way. There
are three sets of buttons on the MPA application.

MPAOO - Preliminary Application Function Buttons application Number: [

Division of Mine Permits A DNR ID Number _

Save a Copy Save to Folder,Print ATTACHMENTS

MPAOO

PRELIMINARY APPLICATION

1. General Information -
A Preliminary Application must be submitted before a LTRSS S

2. Site Information permit walk can be scheduled for any Original or

be listed here

Amendment permit application.

3. Environmental
Resources Baseline Data

Collection MPA-00

4. Mining and
Reclamation Released February 1, 2013
Version 1.0
5. Lands Unsuitable
Waivers Variances

Version

6. Map Requirements

7. Applicant/Authorized
Agent Signature

Attachment buttons

1. Section Buttons - As each item/section of the application is selected, by clicking on the
item/section buttons on the left side of the screen, the attachments associated with that section
will be displayed on the right hand side.

2. Function Buttons — Provides utilities to save, reset (erase), import, and printing the
application

3. Attachment Buttons — Used to insert and delete attachments to the MPA

a. The Attachment buttons are greyed on on the opening window. These buttons will
active once you click on the appropriate section (Section 1 through 7)
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Saving a Copy of the ePermit

Save a Copy Reset Import Save to FolderPrint

The “Save a Copy” button will save a copy of your current (active) database to another folder on your
computer or to an external drive (Frash drive). The default location is My Documents but you can
change the location.

Do not confuse this button with the SAVE AS function used with other Microsoft applications. While
you did copy the database to another location you are still working on the original database (MPA) as
noted on the top left corner of the application.

You can continue working on the original MPA database, however don’t forget to click Save a Copy
again when you are done and copy over the one you saved. Alternatively, once you save a copy of
the database, close the application and open (double-click) on the one you saved in My Documents.

Once you click on the button, “Save a Copy” a Windows dialog box displays. The default location for
the copy of the database is My Documents. You can save the copy anywhere, including a flash drive.

@'b B

™ "
| 9 M okl
|| & Wicroscét Office &y Documents library
ccabons
Favorites
| g
L] E:sk—.:p Teting
@ Downloads Y table
| Recent Places
Give the copy of the database
| | Libraries a descriptive name, such as
1| Docuemants the permit number
| a Mu
= Pictungs
| B vides -
| File narne:  Perenithlu 1234567 -
Serve o type: | Al Files -
‘ « Hide Felders Taols = Seve Carcel

Once you name and save the copy the database, a popup displays indicating that a copy of the
database was saved and the name / location in which it was saved.

. . .
Microsoft Office Access - Lﬂ_hj

This application has been copied to:
ChUsers\jim.nealhDocuments\PermitMu_1234567.mdb

-
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Resetting Data In the ePermit

Save a Copy Reset Impart Save to FolderPrint

The “Reset Data” button will erase the entire database. For instance, if you need to complete more
than one permit (MPAXxx) you would need to copy the existing database to My Documents (or other
location) and then Reset the data (erase) in the current database for the next permit.

In the previous example we saved a copy of the MPA and named it “PermitNu_1234567" in My
Documents. However, the MPA also has the same data since it is the database we started with. To
prevent having two databases with the same data you should reset the data in the MPA (after saving
a copy of it). Clicking the “Reset Data” button will erase all data from the database.

Once the data had been deleted you need to close the database and reopen

Open Section Print Analysis “—]
[ Sawe a Copy ‘ ’ Reset Data ‘ Import Data \ [ In Word \ Application ’ Report ‘ R
3. Identification of Applicant/Enaineer -
3.1 Applicant Name: #Deleted
Telephone No. #Deleted
Address: #Deleted
ir o — -'-I_
Microsoft Office Access &J
e = jeleted
The application has been reset successfully. Please close and recpen this
database.
1
|
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Importing Data Into the ePermit

Data can be imported into an ePermit instead of re-entering the data manually. This method would be
preferred to reduce data entry mistakes and reduce preparation time. Also, when a new version of the

MPA Access application is released you will need to import your existing permits into the updated
version.

Save a Copy Reset Import Save to FolderPrint

Once you click on the “Import Data” button, a Windows dialog button opens. The default location is
My Documents. Navigate to the location in which you saved the copy of your database you intent to
import. Either double-click the database or select it from the list and then click Open.

¥ [MPADI.mdB)|

J A ° Please select an application to upgrade.
— —_pe S

J s » Librarses » Docoments » v |4 ent 2
SPAEY

Orgence = New folder v I )

E
b
"
o

2 Macrosoft Office A« Documents libra !")"

Favontes
B Desktop
Testng

Downlosds = 5
# Downlox £ PermitNu 1234567 _
2. Recent Places

smagt

e
L{

A libeanies

i Documents  SEE——
o Music
e Pictures
h B videos
h o}, Homegroup
1 Fie name: v | MPA-03 Application =)
Tools ~ | Cpen Cancel |

v,

TT AreNe T T OV

If you are sure you want to import the data in the current (active) database verify by clicking “Yes” in
the verification window confirming that you want to delete the existing database and import the data
from the desired database.

I Microsoft Office Access

Are you sure you want te import? This will delete all data in the current database.
This process may take a few moments.

Ve || Mo
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While the data is being imported, an hour-glass will display on your computer screen. Depending on
the amount of data and the resources available in your computer this can take anywhere from 30
seconds to a few minutes. Be patient! Once the import has completed a message will display
indicating that the import was successful. Close the database and reopen.

Open Secti
3. Identification of = ‘ Save a Copy ‘ ‘ Reset Data ‘ Import Data | ‘ PInWord ‘
Applicant/Engineer = = -
3. Identification of Applicant/Engineer
4. Application Information ‘ 3.1 Applicant Name: John Doe
= Tl | Rl L oo !
5. Site Location Information | "icrosoft Office Access - -— ﬁ
6. Advance Notification Informati The import completed successfully, Please close and recpen this database, 40601
: tlr 4
7. Permit Information

13 Revision Data: 2/1/2013



Using Microsoft Word to Save / Print a Copy of the ePermit

Save a Copy Reset Impart Save to FolderPrint

Important: In order for this feature to work you must have a version of Microsoft Word
installed on your computer.

Clicking the “Print Application” button will display the following dialog window asking if you want to
Save the ePermit as a Microsoft Word document or to print the ePermit.

Microsoft Office Access — -

Save Files Instead of Printing?

ves || Mo

e —

Save the ePermit in Microsoft Word

Clicking “Yes” to save the files will bring up a dialog window asking you to choose a folder to save the
ePermit in Microsoft Word.

lr F‘:‘I_ﬂ et falder whihe ﬁ“_ﬂ" B b fareid, I l g
fsllid o L1 ¢ Lbsavias » Documents + v | 4y + ] o2
Crganize = Marse folder 1w )
I Wicrosol Dffice Av ePermit
smagit
Favontes Tasting rt kv 40601-
B Desitop Coal Severance Tax No. 121314
! _‘:::':“:I:‘m : iry Contact Person: j i
1 Microsoft Office Acc...
4 Libraries
r & Documents
i :::H | Print Completed
B vigees wmas Jones 1
d
o Hemegroup S P_
Folder name:  #ermit - Associates |
Tools - | 0K [ Cancel II'Ith Mai" St -
J et Address

The form will be saved to the location specified. The name of the document will match
the form name (i.e. MPAOX)
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Print the ePermit using Microsoft Word

Selecting “No” on the following dialog window will prepare the ePermit for printing

Microsoft Office Access E

Save Files Instead of Printing?

Yes Mo

The Print Application window will display.

Instead of printing each section separate we combined all sections into one document.
Therefore, you need to select “Section 1” to print the whole form.
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Working with Attachments

The screen below shows the application when it's displayed on the computer. The arrows point to the
item/section buttons and to where the attachments will be displayed.

MPAOO - Preliminary Application Function Buttons Application Number: [N
Division of Mine Permits A DNR ID Number hae——|

ATTACHMENTS

MPAOO

PRELIMINARY APPLICATION

1. General Information s A - O S Attachments will
/ reliminary Application must be submitted before a behstad lste

2. Site Information permit walk can be scheduled for any Original or
S EsA = Amendment permit application.
Resources Baseline Data
Collection MPA-00

4. Mining and
Reclamation Released February 1, 2013
5. Lands Unsuitable ¥ 2D
Waivers Variances

Version
6. Map Requirements

7. Applicant/ Authorized
Agent Signature

Attachment buttons

On the startup form (button = MPAOX) the attachment buttons are not enabled (can’t be clicked). Attachments
can only be added on the sections (buttons) where the form is displayed. In the example below, clicking on
Permittee Info Mining Permit, Part 1 to Part 4 will activate the attachment buttons.

MPAO1 - Permittee Information for a Mining Permit Application Number:

Division of Mine Permits DNR ID Number: _

Save a Copy Save to Folder/Print ATTACHMENTS

MPAO1

Permittoe Info For Mining PERMITTEE INFORMATION
Permit - Part 1 FOR A MINING PERMIT

Permittee Info For Mining
pernitptarts This form clearly identifies the applicant for

Permittee Info For Mining | @ Mining permit. This form must be filed in
Permit - Part 3 conjunction with Original, Amendment,

Permittee Info For Mining Major Revision, Renewal, and Transfer
Permit - Part 4 permit applications.

MPA-01

Released February 1, 2013
Version 1.0
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Insert All Attachments in the ePermit

Insert All Extract All Delete All
Attachments Attachments Attachments

Delete Section Insert Section
Attachments Attachments

Two methods exist for getting an attachment into the application. The first method utilizes the folder
structure that existed with the Word version of ePermitting and is included with this version of
ePermitting. The second method gives the ability to insert a single attachment of a folder of
attachments into an item/section.

Insert Attachments through Folder Structure

The ePermitting Word version included a folder structure for building attachments. The root folder
was named PermitNumber. This folder structure will be included in this version as part of the
download. Subfolders can be created under the ITEM and MAP folders, but that level of folders
MUST NOT be modified or added to. The following steps will import files if that file structure is
utilized.

1. After clicking on the Insert Attachments, the program will inform the user that all
attachments will be removed and be replaced with the ones in the folder structure. If the
intent is to only add/replace attachments, please see the section below labeled Insert
Single Attachment or Folder of Attachments. Click Yes to continue and go onto the next
step. No will stop the insert process and no other steps are necessary.

Microsoft Office Access

&l Attachments Wil Be Deleted Before Inserting Mew Attachments,
Continue?

2. A window, like the one below, will be displayed. It's looking for the folder structure where
the attachments are located. The second screen is an example of the folder structure being
selected properly. Click on OK when the correct folder structure is ready to be selected.
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Please select folder where attachments are located. @
Look in: . Import Attachment Folders |z| @ R | Q X G ~Tools =
MName Date modified Type Size
[
My Recent . Correspondence ITEM 18
Documents . ITEM_06 ITEM_19
TEM_07 TEM_20
" J ITEM_08 TTEM_21
e . ITEM_08 ITEM_ 22
EsKtop ITEM_10 EM 23
L ITEM_1L ITEM_24
';[| L ITEM_12 ITEM_ 25
[ | vy Documents | 2 ITEM13 ITEM_26
ITEM_14 TEM_27
. L L ITEM_15 ITEM_28
. . ITEM_16 ITEM_29
M | ™y computer L ITEM_17 ITEM_30
= 3 4] i | [+
Al &5 Folder pame: E
My Network
j L_Pa=

3. Once the folder is selected, the attachments will be inserted into the application. When the
process is complete, the following message will be displayed. Click OK to acknowledge the
message.

Microsoft Office Access El

Insert Complete

Insert Single Attachment or Folder of Attachments

This method requires that the section where the attachment(s) are going to be inserted be
displayed on the screen. For our purposes here, we’ll demonstrate how to insert attachments
into item 6. Notice that the screen is on item 6 of the application.

1. Click on the Insert Attachment(s) at the bottom of the form. The dialog box below will be
displayed. If a single attachment is to be added, click Yes.

If No is selected, the user will be asked for a folder. The folder of files will be inserted into
the application as attachments for the current section.

2. Clicking “Yes” will display a search window. Navigate to the file location and choose the file.

Microsoft Office Access |g|

Inserting a Single Attachment?
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3. Navigate to the appropriate folder where you have saved all your attachments. In this case
we saved them to the “Import Attachment Folder”

f

e e - =
5 Flease select dolder where sttachments are located. ) —_—
—

L — i — ti—
K3\ )/« KIONR b MPAD3 > Import Aachment Foldens » memer—
e —

| Organize = New feldes - o
fooe
Uo Limes Comespondence
* Docyments
. EM_t6
M TEM 07
; f::" ITEM_ 06
e
b TTEMLI0
& Homegrsp e
S MEM12
4 Lo .

& Local Diskc (<)) i
3 MEM1&
2% Baker (\\nidument k& TEMIS

ITEM_16

. "
Folder mame: Impont Attachment Foiders —

Tookh » [ ok | Cancel

W Netnonk

4. Clicking the “Insert All Attachments” button will insert all the attachments in their
appropriate section on the MPAOO. However, it will delete all existing attachments in these
sections first.

Microsoft Office Access —C—

All Attachments Will Be Deleted Before Inserting New Attachments,
Continue?

5. After the insert is complete, the following message will be displayed. Click on OK.

Microsoft Dffice Access [z|

Insert Complete
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Delete All Attachments in the ePermit

Three methods exist for deleting attachments. One, a single attachment can be deleted. Two, all the
attachments for a section can be deleted. Three, delete all the attachments in an application.

Delete a Single Attachment

1. Navigate to the Item where the attachment is to be deleted.
2. To remove the attachment, click on the Del button next to the attachment, as pointed to by

the red arrow below. -

Application Number:
DNR ID Number

MPAOO - Preliminary Application

Division of Mine Permits ’i

Save a Copy ATTACHMENTS I

ese
1. General Information = |A‘IT 0lixt m Del
MPAOO

Once you choose this option a window will display asking you to verify that all attachments saved in
all the sections of the MPAOO will be deleted. Clicking “Yes” will delete all the attachments.

Microsoft Office Access S———

All Attachments Will Be Deleted.
Continue?

| v || N

Deleting Multiple Attachments in the ePermit

Attachments Attachments Attachments

Delete Section Insert Section
Attachments Attachments

' Insert All H Extract All H Delete All

The button “Delete All Attachments” will delete every attachment in the MPAOO regardless of section,
while the “Delete Section Attachments” will delete attachments saved to a particular section. Once the
button is clicked a message widow will display requesting verification that you indeed want the
attachments of this section deleted.

“
Microsoft Office Access l"' Ey ‘J

All Attachments For This Section Will Be Deleted.
Continue?
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DO’s and Dont’s
DO’s

= Use Adobe Acrobat to electronically sign PDFs that require an engineer seal. Please refer to
the Division’s memorandum dated 08/10/2011 for all the particulars on submittal policy
concerning electronic signature and engineer seals. It's acceptable to create a self-signed
certificate and attach a digital representation of the engineer’s signature to that certificate.

= Use the naming conventions as described in this guide

DONT’s

Inserting of attachments inside of attachments will no longer be allowed

Put extraneous information into fields. If whatever is in the field, will be loaded into SMIS.

NA in PO Box

Anything other than email address in email field.

All applicable data must be entered into items 3.1, 3.2, 3.3, 4.1,4.3,4.4,5.1,5.3, 6.3, 7.2, 8.2,
9.11, 11.2,11.3,14.1, 14.2,15.1, 15.5, 16.1, 16.5, 16.8, 17.1, 17.5, 17.8, 17.9, 21.6, 21.10,
26.1, 27.1, 29.1 Attachments will only be allowed to add further narrative.

Common Functionality/Features

Keystrokes
Ctrl C Copy highlighted area and place into memory
Ctrl vV Paste what has been placed into memory at where the cursor is
located
Ctrl X Cut highlighted area and place into memory.
Ctrl Enter Start a new line in an input field.
Shift — F9 Require. Useful in 8.5, 8.6, 22.2
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Compact the Database

While working with the application it can become bloated especially when attachments are
inserted and/or deleted. Even when something is deleted there may be a lingering reference.
While these references do not affect the permit they can make it bloated and seem larger.
Therefore [ have set the database to automatically clean, repair and compact on exit. This process
will create a backup of your database. Feel free to delete or keep the backup
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FTP INFORMATION

INTRODUCTION

The Department for Natural Resources has established a FTP site for receiving electronic
submissions. This section will describe how to establish that interface, plus various standards and
protocols.

Software Installation & Configuration

The free version of FTP Commander we previously recommended does not work with the new FTP
site due to the requirement of setting a default directory. The Commonwealth Office of Technology
recommended Filezilla.

Download and install Filezilla from http://filezilla-project.org/download.php

IMPORT CONFIGURATION FILE

To reduce keying errors we have provided xml files for each office that will configure the FTP settings
needed to upload files. Right click on the configuration file that matches your location and save it to
your desktop.

Configuration files are available for:

FTP XML downloads for Filezilla - @
Type Mame Maodified By

3 Prestonsburg inew Meal, Jim (EEC)

3 Pikeville &ew Meal, Jim (EEC)

E] Permits &inew Meal, Jim (EEC)

E3 MRE_Frankfort & new Meal, Jim (EEC)

E3 Middlesboro & new Meal, Jim (EEC)

@3 Madisonville & new Meal, Jim (EEC)

#3 London Ewew Meal, Jim (EEC)
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http://filezilla-project.org/download.php

Commonwealth Office of Technology recommends that you
use Filezilla, a free FTP program

— http://filezilla-project.org/download.php

IHAFileZilla......

R Client Download
FileZlla Thit latest stathe version of FleZilly Chent i5 3.6.0.2
Features

[ Please sefect the file appropriate for your plaiform below.,

Dowmicad ) —
Documentation @ Windows £
Fileilla Server

Dermrisad Dovwnload Now
" SOUFTEPONGR - Trusted for Cpan %
General B {recommended)
Contact
Fonam ¢ FleZlla_3.6.0.2_win32.7p B

Windows XF, Vista and Windows 7 are suppoeied, each both 32 and &4 be.

Once you have downloaded and installed Filezilla, open the program. Click File > Import

Edit  View Transfer Server Bookmarks Help

Sike Manager... CTRL+5 | = i
Passward: Port: o]
Mew tab CTRL+T b | | | E

Close tab CTRL+4W

Export...

Shows files currently being edited. .. CTRL+E

Bt CTRL+ w | Remote site:
= A
s It
ML FormTlnlosh

Navigate to the location where you saved the FTP xml file. Click to highlight the xml file you
downloaded and click “Open.”
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Select file to import settings from
Lockin: | 9 FTP v @%@

My Recent
Documents

i -

1 @
{

p Desktop

My Documents

by Computer

[ —
~ ™
A File namne: |New Permitz Upload.=ml hd | Open
U L
My Network | Files of type: [ XML files [".ami) v| Cancel

Click “OK” to verify the import settings. A window will display when the settings have been imported

Import settings

Import successful

The selected file contains impartable data Far the Following cakegories: -
Site Manager enkries \]\i) The selected categories have been imported.
Please select the cateqaories you would like bo impaort.,

d ol H Cancel

Click on File > Site Manager

Edit  Yiew Transfer Server Bookmarks Help
CTRL+5

Mew kab CTRL+
Close kah CTRL+W

Fwnnrk. ..

The file you imported will display under “My Sites.” Click on the Upload link and the different FTP
settings will display on the right. Click the “Connect” button at the bottom of the window
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Site Manager [g

SEIEC:“En::.: General |Ad\ranced Transfer Settings | Charset
ites
L 1 ; Host: |Ftp.cot.k‘f.gov | Port: | | i
[ Protocal: |FTP - File Transfer Protacol e | i
ncryplion: |Llse plain FTP W |
I
I: Logon Type: |Norma| v|
User: |NRupIoad |
1 Password: |............ | |
Account: | | :
Zamments:
0
[ e Site ] ’ Mew Folder ]
[ Mew Bookmark ] ’ Rename ]
[ Delete ] ’ Copy ]
p——
_ Coomee I o [ _
— U me iy e

Navigate and click on the directory where you saved the data you intent to upload. The contents of
that directory will be listed under the directory listing.

fz Permits Upload - NRuploadofip.cot. ky.gov - FileZilla

File Edit ‘iew Transfer Serwer Bookmarks Help
R EES R AT X
Hast: l:l Username: | | Password: ‘ | Part: l:l E]
Cammand; TVPEL ~
Responss: 200 Type set ko 1. You are supposed to get -
Command: PASY g - %
Response: 227 Enkering Passive Mode (205,204,135, 13,248,113) thlS message sice the
Cammand: LIST di is hidd
Respanse: 550 Access is denied. ll'f-‘CtOIY 15 liaden. e |
Errar: Failed to retrieve directary listing el
Local site: | :{Dacuments and Settingsijim neality Documents| ~ | Remote site: | fescdmpt 10220/nrupload v
i + MEEN
: (=% eecdmp110220
{3 IECompatCache NaVlgate tD the 2 nrupload
Setcecte — fplder your upload
{0) Local Settings
3 MrLoes was Saved too
{1 MetHood v
Filename Filesize  Filetype Last modified = Filename Filesize  Filetype Last modified Permissions Ol
ot (=M
() 5960000_MI_01 File Folder 9/4/2012 2:43:43 PM
[yl File Folder 3/21§2012 2:08:04 PM
[ ry Pictures File Folder /212012 2:08:03 PM L.
[E33My WinZip Files File Falder /272012 4:38:56 PM A llstlng of the files and folders
(Ch5nagi File Folder 6/23/2012 3:45:22 PM found within the di]-ecmry
Snaglt Catalo File Falder 942012 2:26:07 PM a1
g oo . i chosen above is listed here.
Snagit Stamps File Folder & 8
(Stest File Folder 9/4/2012 2143
jdesktop.\m 8¢ Configuration 5., 3212012 Z:08:03FPM ¢ 3
2 files and & directories. Total size: 10,324 bytes Empty directory.
Server [Local fils Direction | Remote fils Size | Priority | Status
Queued files | Failed transfers Successful transfers
Togales the display of the local directory tree £ E@ Queus: emply L K]

You can drag and drop the files from the listing on the right to the window on the right. Alternatively,
you can also right click the folder and choose upload.
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LOCEI SI8! | -HLOCUMENCS SN0 SETCNGSLIM, NSalliMy Locuments| ¥ | KEMOTE SIte! | |SSCaMp L LULL NNIpI0aa v
1) My Documents s [l
|C5) NetHood =] eecdmpl 10220
{3 PrintHood |5 nrupload
|C5) PrivaclE 3
D) Recent
I5) SendTa
|C2) Stark Menu
{71 Templates V%

Filename ¢ Filesize | Filekype Last modified b Filename  # Filesize | Filetype Last modified Permnissions Ow
9. ©.  You can drag and drop the files
[CH&980000_MI_01 File Folder 42012 214343 PM fr ﬂl 1 _t - _t - d
@My Music File Folder 3121/2012 2:08:04 PM om & eﬁl:rect?rymneg ,.I;II[,%II WINnaow
ﬂMy Pictures File Folder 3121/2012 2:08:03 PM
)My WinZip Files
) snagit File Folder SI292012 3:45:22 PM
[ 5naglt Catalog File Folder 9Y4/2012 2:26:07 PM
[ 5nagit Stamps File Folder B129/2012 3144122 PM
Chtest File Folder 9J4/2012 2:43:39 PM
L‘] 9-4-2012 3-34-3... 51,936  PMNG Image 94/2012 3:34:41 PM v < 3
Selected 1 directory. Empty directory.

Filename ¢ Filesize | Filetype Last modified e Filename ¢ Filesize | File
=3 ¥ L ile Falder
ity le Folder 3/21/2012 2:08:04 PM o
EMy Pict 4% add Files ta queue ile: Falder 3f21)2012 2:05:03 PM
[CZum e Frbar divartar ile: Folder gl2712012 4:35:56 PM
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You will receive a confirmation email within an hour that we have received your upload.
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MPAO1

The fields highlighted yellow are required

11
Permittee Info For Mining

Permit - Part 1

Permittee Info For Mining
Permit - Part 2

Permittee Info For Mining
Permit - Part 3

Permittee Info For Mining
Permit - Part 4

12

Applicant Name:|John Doe

Telephone: (502) 234-5678

Address: |100 South Coal Street

If P.0. Box, indicate Street Address:[876

City, State, Zip: [Frankfort [ikv [a0601-
Employer ID:  [123456  Coal Severance Tax No.: [789999

E-Mail Address for Primary Contact Person: [John.Doedky.qov

IThis is test data for Section 1.1

Indicate the name, address, and telephone number of the individual to whom all permit
application correspondence including return of the application for correction or
modification, is to be addressed. If such designation is not made, the cabinet will return
the application enly to the applicant. If such designation is changed at some future date,
the applicant is responsible for notifying the cabinet.

Name: |7ane Doe

Telephone: [(502) 234-1212

Address: |100 Main st

If P.O. Box, indicate Street Address:[444

City, State, Zip: [Frankfort W| 405005

E-Mail Address for Primary Contact Person: [Jane.Doe®ky.qov

|This is test data for section 1.2

Insert All Delete All Extract
Attachments Attachments Attachments

The appropriate fields (check boxes and fields) in sections 1.5 and 1.6 will become activated when the
appropriate check box is checked.

Permittee Info For Mining E-Mail Address for Primary Contact Person: |
Permit -

Part1 Employer ID: Social Security Number:

Permittee Info For Mining
Permit -

Part 2

Permittee Info For Mining
Permit -

Part 3 1.5 Application Type:

Permittee Info For Mining
Permit -

["] Major Revision # 0 [T Renewal # [i]

[7] Amendment # 0 [ |Entity File # 0

[T Transfer

Part 4

1.6 Indicate applicant’s legal structure:
[] Single Proprietorship (I)
[] Partnership (F)
Is applicant a Limited Partnership?
[] Corporation (C); List State of Incorporation
[] Association (A)

[] Limited Liability Company (LLC); List State of Incorporation
[T other (0) |
]
As you type in the first line, another line will be added below
1.9 If applicant is a single proprietorship, list owner:
Beginning P
Mame Address Telephone # 55N or FEIN D[::ll:l:l:ip
John Doe| =
b
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To delete a row of data you must click inside the field and press down on the Control key and press the negative
sign (-) button.

Mame Address Telephone # 55HM or FEIN I]::ll:r:lllip

[ Mpao1 =25 |

You are about to delete 1 record(s).

l %  IfyoudickYes, you won't be able to undo this Delete operation.
Are you sure you want to delete these records?

10 If applicant is a partnersh
entity and not an individ

To add another Entity Name in Section 1.14 you need to click inside the “Name of Entity” field (where “ABC”
is entered below) and press down on the Control Key and then the plus sign (+). This will add another record.
To navigate between the different entities click the Next or Previous Entity buttons.

When entering additional lines in a field such as the address field hold down the Control key and press the Enter
Key.

1.14 Complete this item whenever a business entity (rather than an individual) is listed in
items 1.10, 1.11, 1.12, 1.13, or 1.14. Check the box below which corresponds to the
= item number in which the entity is found.

| Check appropriate box: [ 1.10 111 112 113 [ 114

i e Hum,..i.,,q_

| |Name of entity: |AEC

List below the owners and controllers of parent entity. If any person listed is a business
— tentity and not an individual, also complete an item 1.14 for that entity.
4 Name John Doe

Addrezz 100 Coal Ave
Frankfort, KY 40601

4

Title or Position

0&C Relationship To Applicant
S5H or FEIN

Percent Ownership

Beginming D ate of Ownerzship

b Namea
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MPAQ9

Section 2.3 in MPAO9 is disabled. When “Yes” is checked the three district checkboxes become active.
Clicking the district checbox will activate (enable) the different choices corresponding to the selected District.

MPAO9 - Application to Renew a Mining Permit

Division of Mine Permits

MPAD9

1. Applicant Information

2. Advance Notification
Information

3. Bonding and Insurance

4. Surface and Mineral
Oowners

5. Notice of Intention to Mine

6. Applicant/ Authorized
Agent Signature

Save a Copy Save to Folder Print

treatment, or distribution facilities located in the area of the proposed permit?
[C1¥Es [ InO If "YES," provide name and correct mailing address:

Agency Name: |
Address: ‘

2.3 Is proposed permit area located within the watershed of any U.S. Army Corps of
Engineer projects?  [[|YES  [|NO

Huntington District

Louisville District

Nashville District
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